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Hactosiue [TonoxkeHnue onpeaenseT BHYTPEHHHUH MOPSIOK B MyHHULIUIIATIbHOM
GIOMKETHBIM  JOIIKOJBHOM  00pa3oBaTelbHOM — yupekIeHuH — «JleTckud  call
komb6unuposanHoro Buaa Ne 9 «Kyparnuk» craHuisl MapbHHCKOH (Janee 1o TEKCTY
Yypexaeaune) ohopMIIeHUs IpHeMa Ha paboTy ¥ yBOJIbHEHHUS COTPYIHHKOB.

I. OcHOBaHHS BO3HHMKHOBEHUsI TPY/AOBbIX OTHOIIEHHH

1.1. TpymoBbie OTHOLIEHHS MeXIY PaOOTHHKOM M y4YpeKAEHHEM BO3HMKAIOT Ha
OCHOBAHHU TPYOBOTO JOTOBOPA, 3aKII0YaeMOro UMM B COOTBETCTBUM C TpYyHOBbIM
Kognekcom PO.

1.2. B ciydae akTH4ecKoro AOMyLIeHUs paboTHMKa K paboTe ¢ BeIoMa U 10
OPYYEHMIO DPYKOBOIAMTENS YUPEKIEHHs TpyIOBble OTHOLIEHMA BO3HHMKAIOT Ha
OCHOBaHMH TPYJOBOTO IOrOBOpAa HE3aBUCHUMO OT TOro, ObLT JIM TPYAOBOH IOTrOBOP
HaexamuM o0pazoM oopMIIEH.

I1. [Ipuém Ha pabdory

2.1. Tlpuem w©a paboTy B Y4pexaeHHe MPOU3BOAUTCA Ha OCHOBAHUH
3aKJIIOYEHHOI0 MEK Ay YUpekaAeHueM U pabOTHUKOM TPYI0OBOrO JOroBOpA.

2.2. TpymoBoii [OroBop 3akilo4aeTcsi B IHCbMEHHOH ¢Qopme (B TOM
4yciIe FIEKTPOHHOM), COCTaBIsieTCS B IBYX OSK3EMIUIApax, KaXIblH M3 KOTOPbIX
nognuceisaercs cropoHam. OOUH SK3eMIUIAP TPYIAOBOrO JOroBOpa MNEPENACTCs
pabOTHHUKY, APyro¥ XpaHUTCS y 3aBEAYIOLIETO Y UPEKICHUEM.

2.3. Tlo pacropsykeHHIO 3aBeAyIOUIEro YUpexJCHUWeM HIM C €ro BeaoMa
pabOTHUK MOXKET ObITh [OIMYIIeH K pabore 10 ohopmieHHs TPyIOBOro 10rosopa B
MICBMEHHOH (opMe (B TOM YHCIIe 3IEeKTPOHHOM). B 3TOM ciiyyae Tpya0BOH J0roBOp €
paGOTHUKOM B MMCHMEHHOH (opme odopMisieTcs He MO3[Hee TpeX JHeH CO JiHA
(haKTHYeCKOro IOMyILEeHUs ero K pabore.

2.4. JlokymeHTBI, MpeabsBIsEMbIE IIPY 3aKIIIOYEHUHU TPYA0BOIO A0r0BOPa.

[Tpu npueme Ha paboTy B y4peikIeHHE COTPYAHUK 00sI3aH NPEIbsIBHTh:

—  [aclOpT WK HHOM JOKYMEHT, y10CTOBEPAIOIINH TUUHOCTB;

— TPYHOBYK) KHIKKY, O(QOPMIEHHYIO B YCTAHOBJIICHHOM [MOpSAIKE, 32
HCKJIIOUEHHEM CITydaeB, KOraa TPYAOBOM IOrOBOp 3aKIIFOYaeTCs BIEPBbIE
Wy pabOTHUK TIOCTyTaeT Ha paboTy Ha yCIOBHAX COBMECTUTENNBCTBA,

—  CTpaxOBOE CBHAETEIbCTBO IEHCHOHHOIO CTPAXOBAHUS;

— CBHUIETEIbCTBO O INOCTAHOBKE Ha ydeT (U3UYECKOro JiMlla B HAJIOrOBOM
Oprase;

— JIOKyMEHTBI BOMHCKOIO y4eTa AJIsi BOEHHOOOSI3aHHBIX U JIML, MOLJIe/KaLIKX
NPU3BIBY HA BOCHHYIO CIIyXO0Y;

— noxymeHT 00 06pa3oBaHUM, O KBAIM(DUKALMK WA HAJTMYUU CHELHAaIbHbIX
3HAHUI TPU MOCTYIUIEHWH Ha paboTy, TpeOyIOIIyIo CrelualbHbIX 3HAHHH
UJIU ClIeMaIbHOM NOATNOTOBKH,

— CrpaBKy O HalWyud (OTCYTCTBUM) CYAMMOCTH U (WjM) (akta yrojoBHOro
npecieoBaHus MO0 O MNpPEKpallleHWHd YTOJIOBHOIO MpecelOBaHUs TI0
peabUIUTUPYIOIMM OCHOBAHHSM, BBIIAHHYIO B TOpAJIKE W 1O (opme,
KOTOpBIE YCTAHABIMBAKOTCA (ejlepalbHbIM OpPraHOM HCIIOJIHUTENBHON



BJIACTH, OCYLIECTBISIOIIMM (YHKIUMU IO BbIpabOTKE M peaau3alun
roCy1apCTBEHHON MOJUTUKUA U HOPMATUBHO- [IPAaBOBOMY PETYJIMPOBAHUIO B
cthepe BHYTPEHHUX eI

— Jpyrve [OKYMEHThbl, TpeOOBaThb KOTOpBIE DAa3pEIIEHO JEHUCTBYHOILIUM
3aKOHOJaTe1bCTBOM PD.

[pu 3akIrOYeHHH TPYIOBOIO AOrOBOpa BIIEPBbIE TPYI0Bask KHUKKA U CTPAXOBOE
CBUJETENBCTBO TOCYJAapPCTBEHHOIO MMEHCHOHHOTO CTpPaxoBaHUS OQOpMISAETCS Ha
pabOTHUKA YUpEKIECHHUEM.

2.5. Ilpwem Ha pabory 0e3 [OKYMEHTOB, IlepeYHCIEeHHBIX B 1.2.4, He
TPOU3BOIUTCS.

2.6. B nensx Gojiee MOJHOM OLIEHKHA NMPO(ECCHOHANBHBIX M JEJIOBBIX KayeCTB
NPUHUMAEMOro Ha paboTy NUIa, aAMUHUCTPALUSA YUYPEKIECHUS MOXKET MPeIoKHUTh
eMy MpEACTaBUTh KPaTKyi0 MHCbMEHHYIO XapaKTePUCTHKY (Pe3lOME) BBIMOJIHIEMON
paHee paboThl (yMeHHE TMOJIL30BAThCS OPITEXHUKOW, paboTaTh Ha KOMIIBIOTEpE,
3HAHWU COBPEMEHHBIX 00pa30BaTENbHbIX TEXHOJIOIHH H T.I.).

2.7. Tlpuem Ha paboTy B YUpexIeHHE OCYIIECTBISETCSA, KaK IpPaBHIIO, C
MPOXO0XKIEHUEM HCIBITATEIHHOTO CPOKa IPOJOJIKUTEIBHOCTRIO TPEX-1IECTH MECALEB,
B 3aBUCHMOCTH OT JOJIKHOCTH.

I11. Odopmaenune npuema Ha pabory

3.1. Odopmierne npuemMa Ha paboTy OCYILIECTBISAETCS  3aBEAyHOIIUM
Yupexnenus.

3.2. Tlpuem Ha paGory odopmisieTcss MPUKa30M 3aBEeIYyIOLIEro YUpEeKACHHEM,
W3JaHHLIM Ha OCHOBAHHWHM 3aKJIFOUYEHHOTo TpynoBoro porosopa. Coaep:kaHue Mmprkasa
JOJI’KHO COOTBETCTBOBATH YCIOBHAM 3aKIIOYEHHOI'O TPYAOBOro I0roBopa.

3.3. Ilpuxas 3aBedyroLIero YupexIeHHeM O TpueMe Ha paboTy OObABIAETCS
pabOTHHMKY MO PAacIUCKy B TPEXJHEBHBIM CPOK CO OHA IOAMHKCAHHS TPYIOBOIO
norosopa. 1o TpeboBanuio pabOTHUKA 3aBeIyIOIIUI 0053aH BbIAATh €My Halexkaile
3aBEPEHHYIO KOMHUIO TaKoro npukKasa.

3.4. Ilpu npueme Ha paboOTy 3aBeAyIOIIMH 00s3aH O3HAKOMUTHL pabOTHHKA C
JEUCTBYIOMIMMY B YUPEKICHUN NPaBUIAMU BHYTPEHHETO TPYIAOBOIO pPacropsiika,
WHBIMM  JIOK&JIbHBIMH  HOPMATUBHBIMM  aKTaMu  (IpUKa3amMu,  IpaBHIIaMH,
MOJOXKEHUsAMY, HWHCTPyKumsMu, B ToM uuciae no OT u Tb, mporuBomnoxapHou
6€30I1aCHOCTH T.1.), KMEIOIMMH OTHOILIEHHE K TPYIOBOM (yHKLUU pabOTHHUKA.

IV. JInunoe geso paboTHHKA

4.1. Tlpu npueme Ha paboTy B YUpexaeHHe 3aBOAUTCS TUYHOE 1110 pabOTHHKA.
JInunoe  1eg0  pabOTHHMKA  BENETCS  3aBEAYIOIIMM  YYPEKIAEHUS MK
NEOMPON3BOUTENEM YUPEKACHUS.
BeeHye HECKOIBKHUX JIMYHBIX Je]l Ha OOHOro pabOTHUKA He JOITyCKaeTCs.
CO6op u BHeceHHe B JMYHOE N1eJ0 pabOTHHKA CBEJCHUH O €ro MOJMTUYECKOW U
PENIUTHO3HON TPUHAIEHOCTH, O YACTHOM KU3HH 3alIPellaeTCs.
4.2. B nuuHOE Neno paboTHUKA BHOCATCS CIEAYOIIME JOKYMEHTHI:
. 3asBlIeHHEe O TIpreMe Ha padoTy.
. AHkera.
. JInunas kaprouka paboTHUKa (yHUULUMpOBaHHasd Gopma T-2).
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Konus J0KyMeHTa, YI0CTOBEPSIIOILEro JUYHOCTL pabOTHHKA.

Konus cBUIeTenbCTBA O IIOCTAHOBKE Ha y4eT B Hajlorosom oprate (MHH)

Korust cTpaxoBOro CBUETENIBCTBA NEHCHOHHOIO CTPaxOBaHUS.

ABTOOHOTpadus.

Komnus TpyIOBOM KHMXKKM WM JOKYMEHTa, MOATBEPXKAAIOLLEro NpOXOKIACHHWE

BOEHHOM MJTM WHOH CITyKOBIL.

9. Komnuu IumioMoB, CBHIETETbCTB 00 00pa30oBaHUM.

10.Konuu 1OKYMEHTOB O MPUCBOEHUH YYEHOTO 3BAHHUSI, CTEIICHHU.

1 1.Konuu pacriopsikeHus, IpUKa3a 0 Ha3HaYeHUHU Ha JOJUKHOCTb.

12.Komnust pacriopsikeHusl, IpUKa3a O MePEMEICHUH 10 JOJIKHOCTH.

13.Konuu AMIUIOMOB, CBHIETEIBCTB O MPOXOXKIEHHUH MOBBILICHUS KBaIU(DUKAIIUH
(IepenoaAroTOBKY).

14.Konuu [OKYMEHTOB O TOOILPEHHSAX, B TOM YHCJEe O NPUCBOCHHHM IOYETHBIX
3BAHUH.

15.Konuu JOKYMEHTOB O MPOXOXKIAEHUH aTTeCTAllUH.

16.Konuu 1OKYMEHTOB O BBIIUIATE€ BO3HArPaKACHHUS.

17. TpynoBoi1 1OTOBOP.

18.Konus MeAMLIMHCKOI0 CTPaxoBOro moJjuca.

19.Korus cBUAETENLCTBA O 3aKIFOUEHHH U pAaCTOPXKEHUH Opaka.

20.0mucs JOKYMEHTOB, UMEIOLIUXCS B INUHOM JIeTIe.

NSO Nk

e

4.3. CBezieHus 0 pabOTHHUKE, IPEACTABIEHHE KOTOPBIX PAOOTHUKOM Y UPEIKACHUIO
B coorBercTBrU ¢ TK P® He siBisieTcs 00s3aTeIbHBIM, MOTYT OBITh BHECEHBI B JTMUHOE
1eJ10, TOJIBKO ¢ corjiacus paboTHHKA.

4.4. 3Bapenyrommi o00s3aH 00€CHNEYMTh 3QIIUTYy IEPCOHAIBHBIX JaHHBIX
paboTHUKA.

4.5. PaBGoTHUK 0053aH NPEJOCTABIATh B MECSIUHbIA CPOK CBEJIEHUS 00 W3MEHEHUH
CBOEro CeMEHHOTO IMOJIOKEHHUS, MECTA KHUTEJIbCTBA, HOMEpa TelaeoHa, OTHOIIECHHS K
BOMHCKON ciry:k0e, 00pa30BaTeIbHOTO YPOBHSI W ApYyrHe CBEICHMsS, BKIIIOYAaEMBIC B
JUYHOE [IeI10.

V. YBosibHeHHe pPa0OTHHKA

5.1. VBonpHeHue paGOTHUKA MPOU3BOAUTCS II0 OCHOBAHMSM, MPEAYCMOTPEHHbBIM
Tpynoeeim  Komexcom  P®, ¢ coOmofeHHeM  YCTaHOBJIEHHBIX — CPOKOB
3a0/J1arOBPEMEHHOTO MUCBMEHHOTO MPEAYNPEXKAEHHS O MPEACTOSIIEM yBOIBHEHHH H
BBIMJIATOM YCTAHOBJIEHHBIX KOMIIEHCALIUH.

5.2. Bo Bcex ciydasix JIHEM YBOJbHEHHs pabOTHUKA ABJISETCH MOCIEAHHA JeHb
ero paboTel B YUpeKICHUHU.

5.3. Odopmienrne YyBOIbHEHUS PpabOTHHMKAa NPOM3BOAUTCS IYTEM W3JaHUs
npHrKa3a 06 yBOJIBHEHHHU 32 TIOANUCHIO 3aBEYOLIETO Y UPEkKACHUEM.

5.4. B mnocnemHuii neHb paboOTHl 3aBedyolIMil 00s3aH BblAATh PAOOTHUKY
TPYAOBYIO KHWKKY, APYrde JOKYMEHTBI, CBS3aHHbIE C paboOTO#, [0 MHCEMEHHOMY
3asBieHnio PaboTHuka. K [JOKyMeHTaMm, CBS3aHHBIM C pabOTOM, OTHOCSTCS KOIHUU
priKa3a o IpHeMe Ha paboTy, IPUKA30B O MepeBoax Ha ApYyTyro paboTy, NpHukasa 0d
YBOJIBHEHNH ¢ PabOThI; BHIMUCKK W3 TPYAOBOM KHMKKH; CIIPABKU O 3apabOTHOM miare,
neprojie paboThl B YUPEXKACHUU U IpYTrHe.



Konuu [10KyMeHTOB, CBsI3aHHBIX C pabOTOW, MAOKHBI OBITH MOJNMCAHBI
3aBeyIOLINM U 3aBEPEHBI 11e4YaThIO.

5.5. B ciydae, ecnu B IeHb YBOJbHEHHUs pabOTHHKA BbIAATH TPYAOBYKO KHHUXKKY
HEBO3MOJKHO B CBSI3M C OTCYTCTBUEM pabOTHMKa JHOO €ro OTKa3oM OT IMOJIyYeHUs
TPYAOBOH KHMKKM Ha PyKH, KaIpoBas ciyx0a HanpaBiseT paOOTHUKY yBeJOMJIEHHE O
HEOOXOAMMOCTH SIBUTHCS 3a TPYJOBOM KHMKKOH JTMOO aTh coryiacue Ha OTIIpaBlIeHHe
ee no noure. Co nHs HampaBieHUs yBeaomieHHs OpraHuszalusi 0CBOOOXKIaeTcsi OT
OTBETCTBEHHOCTH 32 3a8[IepXKKY BbIIa4l TPYIAOBON KHUKKH.



